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EXPERIENCE
BIDEN-HARRIS TRANSITION TEAM Washington, DC
Director of Operations for National Security and Foreign Policy Transttion September 2020 — Present

®* Lead coordination and integration of efforts among operations, legal, communications and IT departments to ensure policies
and procedures are executed properly and efficiently.
*  Recruited, onboarded, trained and deployed ~180 experienced and diverse Agency Review Team (ART) members across 12
agencies to help prepare the Biden-Harris administration to lead on Day 1.
- Coordinated secutity clearances for key ART members to enable access to classified security briefings and national
security intelligence. '
- Organized 10-hours of training over 3-days, drawing upon every department in the Transition.
- Consulted with the Ethics and Compliance team to ensure all ART members would serve with integrity and be
upheld to the highest ethical standards.
®  Evaluate and synthesize Agency Review Team reports and deliverables for leadership review, and monitor issues of concern
for follow-up action.
= Served as XO for the Transition Tabletop Exercises. Organized event logistics and liaised with Administration officials to
coordinate participation of Cabinet-nominees.
*  Maintained an active TS/SCI security clearance.

CARNEGIE ENDOWMENT FOR INTERNATIONAL PEACE

MARKLE FOUNDATION

DRM STILLWATER, LLC Washington, DC

Sentor Advisor and Assistant to Denis McDonough, Former White House Chief of Staff March 2017 — August 2020

*  Advised Mr. McDonough on all aspects of his responsibilities, including strategy and personnel management; identified
priorities and strategically aligned his time and obligations; planned, coordinated and executed his domestic and foreign
travel.

*  Prepared, coordinated and reviewed briefing materials, remarks and presentations on a range of issues, to include the global
refugee crisis, automation and the future of work, and encryption policy.

*  Planned and executed large conferences, virtual convenings and private roundtable discussions, often at or under budget and
with minimal staff.

=  Served as Rapporteur for Track II national security dialogues and responsible for synthesizing all discussions into a report
used for follow-on briefings.

*  Developed and implemented a strategy to recruit business leaders, technologists, policymakers and academics to join the
Rework America Task Force, a 60-member national initiative by the Markle Foundation to create a skills-based labor market
so that all Americans can thrive in the digital economy.

LOM STRATEGIES, LILC Washington, DC

Chief of Staff to Lisa Monaco, Former Homeland Security and Counterterrovism Advisor May 2017 — August 2020

*  Managed all aspects of Ms. Monaco’s professional and personal schedule, including coordination of NYU Law School
activities, paid speaking engagements, board meetings, travel, and her obligations as co-chair of the Aspen Institute’s
Cybersecurity Group.

*  Performed research for speeches and special projects; assembled prep materials for interviews, meetings and events.

THE WHITE HOUSE / OFFICE OF THE CHIEF OF STAFF Washington, DC
Special Assistant and Advisor to the Chief of Staff February 2013 — January 2017

*  Managed executive operations for the White House Chief of Staff (WHCOS), including facilitating discreet engagements with
Cabinet secretaries, Members of Congress, foreign dignitaries and private sector officials.

*  Oversaw logistical and advance support for external speaking engagements; processed, analyzed and tracked hundreds of
requests for the WHCOS; and managed two personnel.

*  Planned, coordinated and executed the WHCOS’s domestic and foreign travel, including liaising with the U.S. military, U.S.
embassies, and state and local governments; planned high profile and successful overseas visits to Germany, Mexico and
Cuba.

=  Served as liaison with the U.S. Secret Service to ensure the successful execution of their protective mission
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*  Undertook special projects related to sensitive personnel matters, internal process improvements and operational issues, in
coordination with White House senior leadership.

®  Served in the office for 12-16 hours a day and remained on call 24 hours a day, seven days a week.

*  Maintained an active TS/SCI security clearance.

THE WHITE HOUSE / NATIONAL SECURITY COUNCIL Washington, DC

Special Assistant to the Deputy National Security Advisor December 2012 — January 2013

=  Served as the principal assistant to the Deputy National Security Advisor (DNSA) and managed the complex day-to-day
operations of the front office, including logistics coordination for visiting high-level foreign delegations and meetings with
senior government officials.

*  Coordinated and reviewed the DNSA’s daily briefing materials, which included read-aheads for meetings with foreign
interlocutors, situational updates for the President’s Daily Briefing, background papers for interagency meetings, sensitive
intelligence documents and classified memoranda for the President.

Special Assistant, Counterterrorism Directorate October 2010 — November 2012

= Served as the sole staff officer for the Special Assistant to the President and Senior Director for Counterterrorism and nine
Counterterrorism Directors, with responsibilities to include preparing, reviewing, and editing policy papers.

*  Managed the Counterterrorism Security Group and developed meeting agendas, prepared background notes, drafted
summary of conclusions, and tracked tasks assigned to departments and agencies to ensure completion of deliverables.

®  Coordinated the efficient flow of counterterrorism information throughout the White House and across government
agencies.

*  Conducted research utilizing open source and classified intelligence databases to prepare background materials and briefing
papers for senior White House officials.

TRANSPORTATION SECURITY ADMINISTRATION Arlington, VA

Program Analyst, Freight Rail Security Division June 2008 — October 2010

®*  Developed and applied in-depth knowledge of the freight railroad industry and the transportation security environment to
support the creation of freight rail security policies and programs.

*  Researched and analyzed security regulations and industry security practices to provide policy recommendations for the
development of transportation security regulations required by the 9/11 Act (P.L. 110-53).

*  Created, implemented, and maintained a database of rail security coordinators for verification that covered entities were in
compliance with 49 CFR 1580.101.

®=  Co-authored the “Freight Railroad Security Risk Assessment and National Strategy” report to Congress, and the “Freight
Railroad Modal Annex” to the “2010 Transportation Systems Sector-Specific Plan.”

EDUCATION

SYRACUSE UNIVERSITY

Bachelor of Arts, |()(E)
Majors: International Relations and Political Science
Honors: Summa cum lande, Dean’s List, Phi Beta Kappa, Sigma Iota Rho





